KOMMTET ObPA30BAHUSA EAO
00IIaCTHOE roCcyIapCTBEHHOE MPO(ECCUOHAIBHOE
00pa3oBaTebHOE OIOKETHOE YUPEKIECHHE
«CenbCKOXO3SIUCTBEHHBIN TEXHUKY M)
(OI'TIOBY «CenbcKOX03HCTBEHHbINA TEXHUKYM» )

YTBEPXIALO

HOJOXEHUE
0 X035IHCTBEHHOM OT/1eJie

OI'TIOBY «CenbcKoX03s1iicTBEHHBIA TEXHHKYM»

PACCMOTPEHO
Ha 3aceianuy [legaroruueckoro cosera
rpotokon Ne 5 ot 05 urons 2014r.



MOJIOKEHUE
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OI'TTOBY «CenbCKOX03511iCTBEHHBI TEXHUKYM»

I. O0mue nosoxeHnst

1. Xo3zsiicTBeHHBIH oOTHeNn (Jajee OTAeN) SBISETCS  CaMOCTOSITEIBbHBIM
ctpykrypHbM nonpazaeneaueM OI'TIOBY «CenbckoXo3siiiCTBEHHBIM TEXHUKYM» (Z1ajee
— TEXHUKYM).

2. Otnen co3naeTcs U JIMKBUAUPYETCS IPUKA30M TUPEKTOPA TEXHUKYMA.

3. OTaen noAYMHAETCS HENOCPEACTBEHHO TUPEKTOPY TEXHUKYMA.

4. Otpmen BO3rIaBIseT 3aMecTUTENb JupekTopa nmo AXY, HazHayaeMmblii Ha
JOJDKHOCTB ITPUKA30M JUPEKTOpPA TEXHUKYMA.

5.3amectutens aupexropa no AXY nmeer 3amecTuTens (TEXHUKA).

6.0053aHOCTH TEXHUKA ONPENEIAIOTCSA 3aMecTUTENEM aupekropa nmo AXY.

7. TexHuk u, Jpyrue paOOTHMKHM OTJeNla Ha3HA4YaloTCd Ha JOJDKHOCTh U
0CBOOOXK/IAIOTCS OT JTOJDKHOCTEH MPUKa30M JUPEKTOpa TEXHUKyMa, 110 MPEACTABICHUIO
3amecTuTens aupekropa mo AXY.

8. B cBoel 1eATENBHOCTH OTAEN PYKOBOACTBYETCS:

8.1. YcraBoM TeXHHKyMa

8.2. HacrosumwmMm mojioxxeHneM

8.3. IOMKHOCTHBIMU MHCTPYKIUSAMU PaOOTHUKOB OTJIENA.

II. CtpykTypa

1. CTpyKTypy ¥ IITaTHYIO YHCIEHHOCTbH OTHEJNIA YTBEPKAAECT TUPEKTOP TEXHUKyMa
UCXON M3 YCJIOBUH M OCOOEHHOCTEH AEATEIbHOCTH OPraHU3alUH 10 MPEICTABICHUIO
3amectuTens aupekropa no AXY M 1mo coriacoBaHMIO C OTAEJIOM KaJIpOB M OTAEIOM
OpraHU3alnyy U OILIAThI TPY/A.

I11. 3apaumn

1. XO0341CTBEHHOE, MaTepUATbHO-TEXHUYECKOE M COIMaJIbHO-OBITOBOE
00cy>)KMBaHUE TEXHUKYMa U €T0 TOApa3AcICHH.

2. CopepxaHve B HAQIEKALIEM COCTOSHUM 3JaHUM M TOMEIICHUN TEXHUKYMa,
MPUJIETAIOIIEH TEPPUTOPUHU.

3. Coznanue ycnoBui AJis TpyZa U OTAbIXa pAOOTHUKOB TEXHUKyMA.

IV. ®ynkuuu

1. Copepxanue 37aHM W TIOMELIEHUN TEXHUKYMa, M TNOAJEPKAHHE HUX B
HaJJIeKalleM  COCTOSHMM B COOTBETCTBUM C  JEHCTBYIOIIMMH  CaHUTApHO-
TMTMEHUYECKUMHU U IPOTUBOMNOKAPHBIMA HOPMAMHU U TTPaBUIIAMH.

2. KoHTpOJb 32 UCHPAaBHOCTBIO 000pynOBaHUS (OCBEIIEHUS, CUCTEM OTOIUICHUS,
BEHTWIALIMU U JIp.).

3. @opmupoBaHHE TEKYIIMX M TEPCHEKTUBHBIX IJJAHOB PEKOHCTPYKIIHH,
KallUTaJIbHOTO M TEKYLIEr0 PEMOHTOB 3JaHUi, INOMEIIEHUH TEXHUKYyMa, CHUCTEM
BOJIOCHA0KEHHU S, BO3YXOIPOBOJIOB M IPYTUX COOPYKEHHI.

4. IIpoBeneHre peMOHTA 3aHUI, TOMEIICHUN.

5. KoHTpo:b 3a Ka4eCTBOM PEMOHTHBIX PadoT.

6. [TpremMKa BBINOJHEHHBIX PEMOHTHBIX paloT.



7. Yuactue B pa3pabOTKe IUIAHOB IO CO3JaHUI0 MHTEpbEpa B 3JAHUAX U
MOMEILIEHUAX TEXHUKYMa B COOTBETCTBHH C TPEOOBAHUSIMU COBPEMEHHOTO JTU3aiiHA.

8. PabGotel 1O OMAroycTpoHCTBY, O3CJIEHEHHIO U YOOpKE TEeppUTOpUH,
pa3gHUYHOMY XYyJ10)KECTBEHHOMY O(pOpMIIEHHIO (pacaoB 3/1aHUN, TPOXOJHBIX U T.I.

9. CocraBieHue CMET pacxoJI0B Ha Co/epKaHUe 3[JaHUM U MOMENICHUN TeXHUKyMa,
NpUIerarome TeppUuTOpuu.

10. OdopmieHne NOKYMEHTOB, HEOOXOJIMMBIX JJi 3aKJIIOUEHHUS JIOrOBOPOB Ha
npuodOpeTeHre 000pyIOBaHUS, OPITEXHUKH, MeOeNu, XO3SMCTBEHHBIX TOBAapOB,
OpraHu3alus uX MOCTaBKH, IPUEMKHU U y4eTa.

11. Obecneuenue CTPYKTYPHBIX 1oJipa3IeIeHu N KaHLIEISAPCKUMU
NPUHAJIEKHOCTAMHU, O000pYJOBAaHMEM, OPITEXHUKOH, MeEOEenbpl0, XO035AHCTBEHHBIMHU
TOBapaMH, BEJICHUE y4eTa UX PaCXOJOBAHUS U COCTABJICHHE YCTAHOBIEHHON OTYETHOCTH.

12. ObecnieueHrne COXpaHHOCTH MeOenu, XO3SMCTBEHHOIO WHBEHTaps, CPEICTB
MEXaHHM3aluud WHKEHEPHOTO0 U YIPaBICHYECKOro Tpyda, HIPUHIATHE Mep M0 HUX
BOCCTAHOBJICHHUIO U PEMOHTY B CIIy4asiX THOETH WA TOBPEKICHUSI.

13. OdopmieHue HOKYMEHTOB Ha TEXHUYECKOE OOCIYyKMBaHHE M PEMOHT
OPITEXHUKH U 000PYIOBAHUSI.

14. MarepuaibHO-TEXHUYECKOE O0OCIYy)XKMBaHHE COBEIIAHUM, KOH(EpEeHIH,
CEMUHAPOB U UHBIX MEPOIIPUSTUH.

15. Obecnieuenue TPaHCIIOPTHOTO OOCTYKUBAHUS A IMUHUCTPALIUN TEXHUKYMA.

16. Opranuzamusi npuema, perucTpaldd U HEOOXOAMMOTO OOCITY>KUBAHUS JIHII,
NPUOBIBIINX B CIYKEOHBIE KOMAHIUPOBKH.

17. Co3nanne HEOOXOIUMBIX YCIOBHH 7Sl TpyAa paOOTHUKAM TEXHUKyMA.

18. ObecneueHne palMoOHAIbHOM OpraHM3ali MUTAHHUS PAOOTHHUKOB BO BpEMs
00€IeHHBIX TIEPEPHIBOB.

19. CocraBneHue IUTAHOB MO OKa3aHUIO (PU3KYIHTYPHO-0310POBUTEIBHBIX,
KYJIbTYPHO-TIPOCBETUTENBHBIX U JIPYTMX HEOOXOJUMBIX YCIYT M HUX MaTepHajIbHOE
oOecrieyeHue.

20. CocraBiieHHE PACUETOB IO XO3AKMCTBEHHOMY, COIIMAIIbHO-OBITOBOMY U
MaTepHaAIbHO-TEXHUYECKOMY OOCITyKHUBAaHUIO TEXHUKYMA.

21. OOGecneyeHue palMOHAIBHOTO UCIOJB30BAHMS BBIJICTICHHBIX (DMHAHCOBBIX
CPEJICTB.

V. IIpaBa

1. X034iCTBEHHBIN OT/AE] UMEET MPABO:

1.1. laBaTh CTPYKTYpPHBIM MO/Ipa3AeCHUSIM TEXHUKYMa yKa3aHUs 110 00eCIeueHUI0
COXPaHHOCTU WHBEHTaps, MeOenH, OPITeXHUKH, IMp., COOIIOJCHUIO MPOTUBONOMXKAPHBIX
HOPM U TpaBWJI, a TaKXKe OCYIICCTBISTh ONEPATHBHO-TEXHUYECKUN KOHTPOIb U
(aKTHYECKYIO IPOBEPKY UCTIOTHEHHUS ITHX YKA3aHHA.

1.2. TpeboBaTb OT TPOU3BOJACTBEHHBIX, COBITOBHIX U  TPAHCIOPTHBIX
NOJpa3ieJIeHUd TEXHHKyMa COOJNIOJCHHS TpaBWJI CKIAQAMPOBAHMA M XPaHEHUs
MaTepUAIIBHBIX IICHHOCTEH Ha 3aKPETUICHHBIX 32 HUMHU TEPPUTOPHSIX.

1.3. TpebGoBarh M MOJIydaTh OT BCEX CTPYKTYPHBIX MOJpa3ACICHUN TEXHUKyMa
OTYETHI O PACXOIe KaHIIEIIPCKUX MPUHAATICKHOCTEH, Oymaru.

1.4. CaMOCTOATENBHO BECTH NEPENUCKY MO BONPOCAM XO3SHMCTBEHHOIO U
COLIMANILHO-OBITOBOTrO 00ecIeyeH s A1eITeIbHOCTH TEXHUKyMa.

1.5. IIpencTaBUTENbCTBOBATh B YCTAHOBJIEHHOM IOPSAIKE OT UMEHHM TEXHHUKyMa I10
BONPOCAaM, OTHOCSIIMMCA K KOMIETEHLIHH OTJAeda, BO B3aUMOOTHOUICHHUAX C



rOCYJJapCTBEHHBIMU U MYHUIIUTIATBHBIMU OpraHaMu, a TAKKe JPYTUMU TPEeANPUITUIMU,
OpraHu3alusIMH, YYPEKICHUSIMH, B TOM YHCJIE C apXUTEKTYPHbIMH M PEMOHTHBIMU
OpraHu3aIUsIMH.

1.6. Ilo pe3ynpTaramM NPOBEPOK COCTOSIHUSA MeEOeNu, WHBEHTAps, OPITEXHUKHU
BHOCUTH MPEUIOKEHUSI PYKOBOJCTBY TEXHHKYMa O NIPHUBJICYEHUU K MaTepuaJbHOU U
JUCUUTUIMHAPHON OTBETCTBEHHOCTH JOJKHOCTHBIX JIMLl TEXHUKYMA.

2. HayanpHHK XO3SMCTBEHHOIO OTJIENIa BIPABE:

2.1. BHOCUTh mOpemsioKeHUuss B OTIAEH KaJApOB U PYKOBOACTBY O NEPEMELICHUU
pabOTHUKOB OTJeNIa, UX TOOMIPEHUHU 3a YCIEHYI padoTy, a TakkKe MPEAJIOKEHUS O
HAJIO’KEHUH B3bICKAaHUN Ha PAaOOTHUKOB, HAPYIIAIOIINX TPYIOBYIO TUCIUILIHHY.

VI. BzanmopeiicTBue (c/1y:keOHbIe CBS3H)

Jns  BbimosiHEHWS (YHKIUH W pealm3alliy, TpPaB XO3SHCTBEHHBIM OTICI
B3aUMO/JICHICTBYET:

1. Co BceMu CTpYKTYpHBIMH MOJPa3EICHUIMH TEXHUKYMa IO BOIIPOCAM:

1.1. [Tony4yenus:

- 3ad4BOK Ha O0OOpyJOBaHUE, OPTTEXHUKY, MeOeb, XO3AUCTBEHHBIE TOBAPHI,
KaHUEAPCKUE MPUHAJICKHOCTH, TIP.

- 3a5IBOK Ha XO341CTBEHHOE U COLIMAJIbHO-OBITOBOE OOCITYKUBaHNE PAOOTHUKOB;

- OTYETOB O PACXOJOBAHHUH KaHIIEIAPCKUX MPUHAJICKHOCTEH, Oymaru, mp.;

- pa3bsSICHEHUN O MPUUUHAX TTOPUYU MEeOETTH, MHBEHTAPS, OPTTEXHUKH;

1.2. IIpencraBnenHus:

- IUIAaHOB TEKYLIEr0 M KalUTaJIbHOTO PEMOHTA IIOMEILIECHUN, 3aHUMAEMbIX
MOApa3ICIICHUSIMH;

- rpa)MKOB TEXHUYECKOTO OCMOTpa M OOCITY>KUBAHUSI OPTTEXHUKU CIICIIHAIUCTAMHU
OpraHu3aIui, ¢ KOTOPHIMHU 3aKJIFOUEHBI JIOTOBOPHI O TEXHUYECKOM 00CITyKUBaHHH,

2. C ¢uHAHCOBBIM OT/IEJIOM U TJIABHOM OyXTanTepuei mo Bopocam:

2.1. Ilonyyenus:

- HOPMAaTHUBOB pAacXOJI0B HA COJEpKAHUE 3aHUM M IOMEIICHUN TEXHUKYyMa,
MIPUJIETAIOILEN TEPPUTOPHH;

- pa3bsCHEHUU MO y4deTy OOOpYy/IOBaHMS, OPITEXHHKU, MEOETH, XO35SHCTBEHHBIX
TOBAPOB, KAHIIEJISPCKUX MPUHAICKHOCTEN;

2.2. IlpeacraBneHus:

- CMET PacxoJIOB Ha COJAEpPKaHUE 3[JaHUI U TOMELIECHUI TEXHUKYMA, IPUJIErarolIei
TEPPUTOPUH;

- pacueToB IO XO3SHCTBEHHOMY, COIMAJIbHO-OBITOBOMY W MaTepHUaIbHO-
TEXHHUYECKOMY OOCITYKUBAHUIO TEXHUKYMa;

- OTYETOB O PACXOJIOBAHUU CPEJICTB, BBIJCICHHBIX HA XO35UCTBEHHOE, COIMAIBHO-
OBITOBOE M MaTEPUATBLHO-TEXHUUECKOE 00CTyKUBaHUE TTOIPA3/ICIICHU TEXHUKYMa,;

3. C otaenom KaapoB, OTAEIOM OPraHU3alMK U OIJIAThl TPy/Aa MO BOIPOCAM:

3.1. Ilonyuenus:

- CBEJICHUH O JTUIIaX, MPUOBIBAIOIIUX B CIYKEOHBIE KOMAHIUPOBKU B TEXHUKYM;

- IITATHOTO PaclUCaHuUs;

3.2. IlpencraBneHus:

- OTYETOB O MPHUME JIUII, TPUOBIBAIOIINX B CITY>KEOHbIE KOMaHIUPOBKH;

4. C 1opuIuuecKuM OTJIEJIOM O BOMPOCAM:

4.1. Ilonyuenus:

- Pa3bACHEHUN IEVCTBYIOIIETO 3aKOHOIATENBCTBA U OPSIAKA €T0 IPUMEHEHHS;



- aHaJuM3a M3MEHEHUW M JIONOJHEHUH aJMUHUCTPATUBHOIO M TI'PaXXIaHCKOIO
3aKOHOJIaTeJIbCTBA;

4.2. IlpencraBieHus:

- NPOEKTOB JIOTOBOPOB Ha MPHOOpPETEHHE O00OPYIOBaHUS, OPITEXHUKH, MEOEIH,
X03HCTBEHHBIX TOBAPOB JJIsl IPABOBOW SKCIEPTU3HI U BUSUPOBAHMS;

- 3a4BOK Ha IOUCK HEOOXOJUMBIX HOPMATHBHO-IIPABOBBIX JOKYMEHTOB U Ha
pa3bsiCHEHUE IEUCTBYIOIIETO 3aKOHOJATEIbCTBA;

VII. OTBeTCTBEHHOCTH

1. OTBETCTBEHHOCTh 3a HaJAJIekKallee U CBOCBPEMEHHOE BBIMIOJIHEHUE OTJIETIOM
byHKIMM, TPEIYyCMOTPEHHBIX  HACTOSIIIUM  TMOJOXKEHUEM, HECeT  HayaJlbHUK
XO3SIMCTBEHHOI'O OT/ENA.

2. Ha mHavanpHHMKa XO3SHCTBEHHOTO OTJENa BO3JIaraeTcs IepCcoHaIbHas
OTBETCTBECHHOCTD 3a:

2.1. Opraau3zanuro AesTeILHOCTH COTPYAHUKOB 10 BBITIOJTHECHUIO 3a7a9 U (PYHKITUH,
BO3JIOKEHHBIX HA OTHEIL.

2.2. OpraHu3anio B OTJAEJIE€ ONEPATUBHOM M KAaYE€CTBEHHOW MOJATOTOBKHU
JIOKYMEHTOB, WX UCIIOJHEHUS, BEJICHHE JEJIIONPOU3BOJCTBA B COOTBETCTBUU C
JEHCTBYIOIIMMH TIPaBUIaMU U UHCTPYKITUSIMH.

2.3. CBOEBpPEMEHHOCTh M KauyeCTBO HCIIOJHEHHUS 3aiBOK CTPYKTYPHBIX
MIOAPA3ACIICHUIN TEXHUKyMa.

2.4. XO039HUCTBEHHOE BEJCHHE JeJl, COXPAHHOCTh COOCTBEHHOCTH, COOJIOJCHUE
(HMHAHCOBOW M CMETHOM TUCIUIUIMHBI TEXHUKYMA.

2.5. CoOnrogeHue COTpyAHUKaMU OTAeda TPYJOBOM U  IPOU3BOJACTBEHHOU
JIUCIIUTLINHEL.

3. OTBETCTBEHHOCTh COTPYAHUKOB XO3SIMUCTBEHHOTO OTJIeJa YCTAHABJIMBACTCS HX
JIOJDKHOCTHBIMU MHCTPYKIMSMH.



