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IMMOJOXEHUE
0 OMb0JIHNOTEKE

OI'TTIOBY «CebCK0X0351iICTBEHHBIH TEXHUKYM))

1. O01mue moJ10:KeHus

1.1. bubnuoreka sBIAETCS OJHUM M3 BEIYIIMX CTPYKTYPHBIX MOJpa3JeieHHM
OITIOBY  «CenbCKOXO3SHUCTBEHHBI  TEXHHUKYM» (lajgee —  TEXHHKYM),
o0ecrieunBalOIMUX  y4yeOHOW,  HAy4dHOM,  CIPAaBOYHOH,  XYAOKECTBEHHOU
JUTEPATypOid, MEPUOANUESCKUMHU W3IaHUSAMU U UHPOPMAIMOHHBIMU MaTepUalaMu
(anee — TOKyMEHTaMH) y4eOHO-BOCTIUTATEIbHBIN MPOIIECC, a TAKKE OHA SBIISETCS
LHEHTPOM pacClpOCTPAHEHUs 3HAHUMN, TyXOBHOTO U MHTEJUJIEKTYaJIbHOTO OOLIEHUS,
KYJbTYPBI.

1.2. bubnuoreka TEXHUKyMa B CBOEH NEeATEIIbHOCTH
pykoBoactByercs Koncruryuueit Poccuiickoit @enepanuu, 3akoHoMm Poccuiickoii
Oenepannu  «O6 ob6pazoBanun B Poccuiickoit ®eneparuny, DenepaibHbIM
3akoHOM «O  OubnmoTeyHOM Jene», NocTaHoBieHUsAMHU IlpaBurenscTBa
Poccuiickoit @enepannn, NpuKa3aMu U PACIOPSIKEHUSAMH JTUPEKTOPAa TEXHUKYyMa,
UHCTPYKTUBHO-METOAMYECKUMU  Marepuanamu LleHTpanbHOit  OMOIMOTEYHO-
uH(popmanmoHHoi komruccu MunoOpazosanust Poccun (nanee — LIBUK), a takxke
HactostmuM Ilomoxxennem.

1.3. TexHukyM (uUHaAHCHUPYET MACSITENbHOCTb OMOIMOTEKHM H OCYIIECTBISET
KOHTPOJIb 32 €€ paboTOil B COOTBETCTBHH C JEHCTBYIOLIUM 3aKOHOJATEIBCTBOM.

1.4. bubnuoreka B CBOEH AEATEIBLHOCTH OTPAKACT CIIOXKHUBIIEECS B OOIIECTBE
UJICOJIOTUYECKOE W TOJUTHYEecCKoe MHorooOpasue. He pomyckaercs uLeH3ypa,
OrpaHUYMBAlOIas TMPaBO 4YMUTaTele Ha CBOOOAHBIM MOCTYNm K OHOJIMOTEYHBIM
dbonmaMm.

1.5. Ilopsaok moctyna k (oHIaM, MMEepeueHb OCHOBHBIX YCIYI M YCIOBHUSl HUX
IOPEIOCTABIICHUS!  OMNpPENENSAIOTCS  MpaBUIaMH  [OJIb30BaHUA  OMOIMOTEKOM
TEXHUKYMa.

2. OcHOBHBIC 321a4H

2.1. TlonHoe wu omnepatuBHOe OuOIMOTEYHOE U MH(GOPMAIIMOHHO-
oubmorpadpuueckoe o0cITy>KUBaHUE oOyyarommxcs, npernoaaBaTesiei,
COTPYIHUKOB TEXHHKyMa B COOTBETCTBHU C WH(OPMAIMOHHBIMU MOTPEOHOCTIMU
yuTaTeseu.

2.2. ®opmupoBaHue OUOAMOTEYHOrO (OHIA B COOTBETCTBUU C MNpOUIEM
TEXHHUKyMa  00pa3oBaTelbHBIMH  TPO(ECCHOHANBHBIMA  MPOTPAMMAaMH U
nH(OPMAITMOHHBIMU MTOTPEOHOCTSIMU YU TATEIIA.

2.3. Opranmzaiusi ¥ BEICHHUE CIPABOYHO-OMOIMOrpaduuecKkoro ammapara B
aBTOMATU3UPOBAHHOM U TPATUITMOHHOM PEKHMAaX.



2.4. VYyactue B BOCHUTATENIbHOW M  T'YMaHHTAPHO-IPOCBETUTEIBCKOU
NEeATEIbHOCTH TEXHHKyMa, (opmMupoBaHue Yy O0OyYalolIUXCS —COLHUAIbHO-
HEOOXOJMMBIX 3HAHUW M HABBIKOB T'PAKIAHCKOW MO3UIUH, MPOGECCHOHATBHBIX
WHTEPECOB, MpoMaralja KyJIbTypHOTO HacJIeIus.

2.5. ®opmupoBaHue OUOTUOTECYHO-MH(GOPMAIIMOHHON KYJIBTYPhl, OOy4YEeHHE
yuTaTeNIsl COBPEMEHHBIM METOJaM MOoucCKa HH(POpMalUMd, NPUBUTHE HABBIKOB
MOJIb30BaHUSI KHUT'OM.

2.6. CosepuieHCTBOBaHHE pabOTHl OWMONMMOTEKHM HAa OCHOBE BHEIPCHUS
COBPEMEHHBIX TEXHOJIOTHI M KOMIBIOTEpU3AMH OUOINOTEUHO-MHPOPMAITHOHHBIX
MPOIIECCOB.

2.7. KoopauHanus [eATeIbHOCTH OMOTUOTEKH C MOAPa3ACICHUSIMU TEXHUKyMa
U OOILIECCTBEHHBIMH OpTaHU3alMSMU; WHTETpalldsi U B3aUMOJICHCTBHE C
OMONMMOTEKaMU JAPYTUX CHUCTEM W BEIOMCTB, OpraHaMH HAyYHO-TEXHHUYECKON
uHbopMaluu uig OoJsiee MOJHOTO YAOBJIETBOPEHHUS NMOTPEOHOCTEM uMTaTenel B
JUTEepaType.

3. OcHOBHBIE PYHKIIUHT

3.1. bubnunoreka opranusyet auddepeHIUPOBAaHHOE 00CITYKUBAHUE YUTATEIEH
B YMTAJILHOM 3ajie, Ha aDOHEMEHTE U JIPYTUX MyHKTaX BbIJIa4d, YCTAHOBJICHHBIX B
OpaBUJiaX T[OJIb30BaHUSA  OMOMMOTEKOW  TEXHHWKyMa, TPUMEHSS  METOJBI
WHIMBHUIYAIBHOTO M TPYIIIOBOTO 00CTYKUBAHUSI.

3.2. becriatHo oOecnieunBaeT YUTAaTeled OCHOBHBIMH OHOJIMOTEUHBIMU
yCITyTaMHu:

» TPEIOCTaBJISAET MOJHYI0 MH(POPMAIMIO O COCTaBe OMOMMOTEeYHOro (hoHAA
gyepe3 CHUCTeMYy KaTajoroB, KapTOTEK M C HCIOJIb30BaHUEM Jpyrux (opm
O6uOIMOTEeYHOTO NH(DOPMHUPOBAHNS,

OKa3bIBa€T KOHCYJIbTATUBHYIO TTOMOIIb B TIOMCKE U BHIOOPE JIUTEPATYPHI;
BBIJIACT BO BPEMEHHOE T[IOJb30BAHHME II€UATHBIE W3JAHUS W JPYrUe
JTOKYMEHTBI U3 OnbmoTeuynoro Gpoxa;

MoJIy4aeT U3 MekOnoimmoTedyHoro aboHemenTa (nainee — MBA) u3 apyrux
OMOJIMOTEK M3/IaHKs, OTCYTCTBYIOIIUE B (POHIE;

BBITIOJIHSET TEMAaTHYECKHE, aJpecHble W Jpyrue Oubnmnorpaduyeckue
CIpaBKH, COCTaBIIIET TO 3alpocaM CIHCKU JIUTEPATypbl, MPOBOIUT
oubnuorpaduyeckre 0030pbl, OpraHU3yeT KHUKHBIE BHICTABKHU.

3.3. Pacuupsier acCOpTUMEHT OMOIMOTEUHBIX YCIIYT, MOBBIIIAET UX Ka4eCTBO Ha
OCHOBE TEXHUYECKOTO OCHAIIEHUS OoubIuoTeKw, KOMIIBIOTEPHU3ALIAN
MH(OPMAIMOHHBIX MPOIECCOB.

3.4. OOecrieunBaer KOMIUIEKTOBaHHE (OHAA B COOTBETCTBUU C MNPOQuUiIeM
TEXHUKyMa, YUYeOHBIMH IUIaHAaMH, 00pa30BaTEIbHBIMU MPOTpaMMaMU U TUIAHAMH
BOCIIUTaTENbHOU paboThl. [IproOperaer yueOHYI0, HayyHYIO, MEPUOAMUYECKYIO,
CIIPABOYHYIO, XYyJOXECTBEHHYIO JIUTEpaTypy W Jpyrue BUAbl H3JaHUM.
CaMOoCTOSTENHHO OMpeIesieT ICTOYHUKH KOMIUIEKTOBaHUS (DOHIOB.

3.5. N3yuaer cTeneHb YAOBJIETBOPEHUSI YHUTATEIbCKOTO CIIpOca C LEJbIO
KOPPEKTUPOBKM KOMIUICKTOBAHUS W TIPUBEACHHUS B COOTBETCTBHE COCTaBa U

vV WV VYV



TeMaTUKu (HoHa ¢ UHPOPMAITMOHHBIMHU MOTPEOHOCTIMU YUTaTENEH. AHATU3UPYET
00ecre4eHHOCTh 00yJaroImMXcsl ydeOHUKaMU U Y9eOHBIMH TTOCOOUSMHU.

3.6. OcyuiecTBIsieT y4eT, pa3MelleHre U MpoBepKy (oHaa, oOecreunBacT ero
COXpPaHHOCTb M PEXKUM XpaHEHUs, PETUCTPAIMI0O U JIp., B COOTBETCTBUH C
Nuctpyknuelt o0 yuere OuOnmoredyHoro (oHIA, YTBEPKICHHOW MpPHUKa30M
Munkynstypel Poccun ot 2.12.1998r. Ne 590 u mpukazom MuHoOpa3zoBaHus
Poccun ot 24.08.2000 Ne 2488 «OO0 yyere OMOIMOTEUHBIX (OHAOB OHOTUOTEK
oOpa3oBaTenpHBIX yupexaeHuit». [IpoBepka (GoHAOB OMOTMOTEKH NPOBOIUTCS
CHUCTEMAaTUYECKd B CPOKH, YCTaHOBIEHHbIe NUchbMOoM Munpuna Poccun «O6
WHBeHTapu3anuu 6ndanoredHsix Gouaos» ot 4.11.1998r. Ne 16-00-16-198.

3.7. WUckmouaer nuteparypy u3 ¢GoHAA B COOTBETCTBHH C HOPMATHBHBIMH
aktamu. [IpoBoauT 0TOOP HEMPOPHUIBHBIX U NYOIETHBIX U3TAHUM.

3.8. Bener cuctemy OMOJIMOTEYHBIX KAaTAJIOIOB U KAPTOTEK HA TPAJULIUOHHBIX U
MAIIMHONUCHBIX HOCUTENAX C LEJIbI0 MHOT0AacleKTHOro Oubimorpapuieckoro
packpbITus OHIOB.

3.9. VYuyactByeT B CO3[JaHMM CBOJHBIX KaTaJlOrOB pEruoHa, B TOM YHCIIE
AJIEKTPOHHBIX MO3BOJISIONIMX ONEPATHUBHO MPEAOCTABISATh YUTATENSIM Pa3INUYHbIC
YCIIYTH B aBTOMaTU3UPOBAHHOM PEKUME.

3.10. TlpuHumaet yyacTue B peanu3alldy MPOorpaMMbl BOCITUTATEIHHOM pabOThI
TEXHUKYMa, HCIOJIb3ySd pas3uyHblie (QOPMbI M METOJbl WHIWBHUAYyAJIbHOU U
MaccoBOM pabOTBHI.

3.11. OpranuzyeTr st OOy4arOIIMXCs 3aHATHS MO OCHOBaM OMOJIMOTEYHO-
oubnuorpaduueckux 3HaHuid. [IpuBMBaeT HaBBIKM IMOMCKA WMH(OpMaLuUU U ee
NPUMEHEHUS B yUeOHOM IpolLiecce.

3.12. Buenpser mnepenaoByr0 OHOJUOTEUHYIO  TEXHOJIOTHIO, TPOBOAUT
COLIMOJIOTUYECKUE WCCIICIOBAaHUS C eI TIOBBIIICHHUS KadecTBa pPabOTHI
OMOTMOTEKN U U3YUYCHHS YNTATEITLCKIUX WHTEPECOB.

3.13. Tlpunumaer y4yacTUe B CHUCTEME TMOBBIIICHUS  KBaJU(UKAIIH
OMOIMOTEUHBIX PAOOTHUKOB.

3.14. Koopaunupyetr paboTy C MpeaIMETHBIMH (METOAUYECKUMU) ITUKIOBBIMH
KOMHUCCUSIMH ¥ TIPO(COIO3HBIMU OpraHU3alUsIMu 00yJaronmxcsi U1 pabOTHUKOB
TeXHUKyMa. B3auMmopelcTByeT ¢ OMOJIMOTEKAaMH pErHoHa W YUPEXKACHUSIMU
POJICTBEHHOT'O MPOQUIISL.

4. YnpasjieHHe U OPraHu3anus 1eATeJIbHOCTH

4.1. PykoBOACTBO OHMOJIMOTEKON OCYIIECTBISET 3aBEAYIOIIMM, KOTOPHIN
MIOTYMHSIETCS] HETTOCPEACTBEHHO AUPEKTOPY TEXHUKYMA.

3aBeAyOmMMA HECET OTBETCTBEHHOCTh 3a BBIMOJHEHUE BO3JIOKCHHBIX Ha
OuOMMoTeKy 3a1ad U QyHKIUH, ONpPENeSICHHBIX TOJDKHOCTHOW HWHCTPYKIIMEH, 3a
COCTOSIHHE TEXHUKH 0€301TaCHOCTH, OXpaHy TpyJa M MPOU3BOJICTBEHHON CaHUTAPHH;
JIAeT PaCTIOPSDKEHUS W yKa3aHWsl, 00s3aTeNIbHBIC NI COTPYAHUKOB OMOIMOTEKH, U
OCYIIECTBIISET IPOBEPKY WX MCTIOTHEHUS.



4.2. PaGotHukM OHOJIMOTEKM HA3HAYAIOTCS HA JOJDKHOCTH, MEPEBOIATCS U
OCBOOOXKIAIOTCS OT JIOJDKHOCTU JAMPEKTOPOM TEXHUKyMa IO MPEACTABICHUIO
3aBeyIONIEro OUOIUOTEKH.

4.3. CrpykTypa U IITaTHOE paclucaHue OUOJUMOTEKH YTBEPIKIAAIOTCS
JTUPEKTOPOM TEXHUKYMA.

4.4, Pacxonpl Ha cofiep)kaHue OUOTUOTEKH IIPEAyCMaTPUBAIOTCS B O0IIeH cMeTe
pacxoJloB  TeXHHUKyMa. PyKoBOACTBO  obOecrneunBaeT  (pUHAHCHUPOBAHHE
KOMITJIEKTOBAHHUSI, TPHOOPETCHUS 000PYI0BAHUS, ICKTPOHHO-BBIYHCIATEILHON 1
KOITMPOBAIbHO-MHOXHUTEIBHON TEXHUKU; o0ecrieunBaeT OnOIMOTEKY
HEO0OXOIMMBIMH TTOMEIIEHUSIMU B COOTBETCTBUH C ICUCTBYIOIIMMH HOPMATHBAMH.

4.5. bubnuoteka BemeT MOKYMEHTAIMIO W y4eT cBoeil pabotel. [IpemcraBnser
OTYETHI U TJIAaHBI PA0OTHI B YCTAHOBIICHHOM TOPSIJIKE.

5. IIpaBa u 00s13aHHOCTH

5.1. bubnuoTreka umeeT mMpaso:

» CaMOCTOSITEJIbHO OMPEJEIATh COAEPKaHUEe U KOHKpPETHbIE (OPMBI CBOEH
JESTEIIbBHOCTH B COOTBETCTBHM C LIEJSIMH U 3aJjayaMM, YKa3aHHBIMH B
HacToseM [lonoxenuu;

» TPENCTaBISITh Ha PACCMOTPEHUE M YTBEP)KIEHHE TUPEKTOPY TEXHUKyMa
IPOEKThl JOKYMEHTOB: IpaBuja IMOJIb30BaHUSA OMOIMOTEKOH, MOJIOKEHUE
0 OMbNHoTEKE, TOJKHOCTHBIE MHCTPYKIUU;

» BHOCHTH TIPEJIOKEHHs] 1O INTATHOMY pPAaCHUCAHUIO, JTOJHKHOCTHBIM
OKJIamaMm, Haa0aBKaM U JoIUlaTaM COTPYIHUKOB B COOTBETCTBUU C
JEHCTBYIOIMMHU HOPMaTHBaMHU;

» OmpeneisTh B COOTBETCTBUU C TpaBUIAMHU TOJIb30BaHUS OMOIMOTEKOMH
BUJIbI U pa3Mepbl KOMIIEHCAIIUH yliep0a, HAHECEHHOTO YUTATEIsIMU;

» 3HAKOMUTHCS C y4eOHBIMHU IJIAHAMHU, 00pPa30BaTEIbHBIMH POTPAMMaMH U
IUIAaHAMU ~ BOCHHUTAaTeNbHOM paboTel. [lomydatb OT  CTPYKTYpHBIX
noJipa3esieHuil TeXHHKyMa MaTepuajbl U CBEACHUS, HEOOXOIUMBIE IS
pelieHust MOCTABJICHHBIX Mepe] OMOIMOTeKOH 3a1a4;

» TPENCTABISATh TEXHUKYM B PA3JIMYHBIX YUPEXKICHHUSIX W OpPTaHU3AIMIX B
npejenax CBOEM  KOMIIETEHIMHM, NPUHUMAaTh ydacTue B pabote
KOH(epeHUMiA, COBEIIAHU U CEMUHAPOB IO BOMpocamM OMOIMOTEYHOU U
MH(OPMAIMOHHO-0MOIHOrpadruecKoil e TeIbHOCTH;

» BECTH B YCTAaHOBIJIGHHOM TOPSIIKE TEPEMUCKY C IPYTUMHU OMOIMOTEKaMHU,
OpraHU3aIHsIMH,

» BXOAWTH B OMOIMOTEYHBbIC OOBEIMHEHHSI B YCTAHOBICHHOM JIEHCTBYIOIIUM
3aKOHO/IaTEIILCTBOM TMOPSIKE;

» BECTH XO3SHCTBEHHYID M KOMMEpPYECKYIO0 MICSITEeIbHOCTh Ha OCHOBE
IPEIOCTABICHHBIX €1 MOJIHOMOYUH, pa3BUBATh CUCTEMY IJIATHBIX YCIIYT.

5.2. bubnmoreka OTBETCTBEHHA 3a COXPAHHOCTH cBoero (ouma. PaboTHukM
ONOMMOTEeKH, BUHOBHBIE B MPUYMHEHUHU yiiepOa OubamoTreuHbiM (OHIAM, HECYT
OTBETCTBEHHOCTD B HOPAIKE, peyCMOTPEHHOM JIEeUCTBYIOLIUM
3aKOHO/IaTEJIbCTBOM.



